CREATIVE BRIEFING FORM


Name of Job

Date of Brief


Deadline


Primary use


Key messages to communicate


Size of document (A5, A4, A3 etc)


Are you printing in-house or

externally?

If externally, do you know what size

bleed do they require? (ask us if

you’re not sure what this is)


Full colour or mono?


Text only or image based?

Are you providing images/photos?

If the designer needs to source new

images, give details of what you have

in mind.


Please list the logos and credits

required. (Please supply all logos in a

high resolution format, which will be

suitable for print e.g. jpegs/tiff/eps

files. Ask us if you’re not sure).


The Tobacco Factory has become an essential theatre.

Susannah Clapp, The Observer



Company no. 04536120

Charity no. 1097542

Please give details of contents and

copy in full

Any other information


