Employee Complaint Form
Re:________________________________

Complainant:

Employer being complained:

Reason:

	Name (recording officer)
	
	
	
	
	

	
	
	
	
	
	

	Complainant’s Name
	
	
	
	Date Complaint
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Role/status
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	
	
	

	
	
	
	

	
	
	
	
	
	

	Name of person
	
	
	
	
	

	complained about
	

	
	

	
	
	
	
	

	
	
	
	
	
	

	Role/status
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	
	
	

	
	
	
	

	
	
	
	
	
	

	Location/event of alleged
	
	
	
	
	

	issue
	
	
	
	
	

	
	
	
	
	
	

	Description of alleged
	
	
	
	
	

	issue
	
	
	
	
	

	
	
	
	
	
	

	Nature of complaint
	
	
	
	

	Can tick more than one
	
	
	
	

	
	
	
	

	box
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	
	
	



	CONFIDENTIAL - RECORD OF COMPLAINT / ISSUE

	Methods (if any) of
	

	attempted resolution
	

	Support person (if any)
	

	Resolution procedures
	

	followed
	

	(outline)
	

	If investigated: Finding -
	

	If went to hearing
	

	tribunal:
	

	Decision -
	

	Action recommended -
	

	If mediated:
	

	Date of mediation -
	

	Record mediation form
	

	completed
	

	Any other action taken –
	

	agreement signed off
	

	If went to appeals
	

	tribunal:
	

	Decision
	

	Action recommended
	

	Resolution
	

	
	

	
	

	
	

	Completed by
	

	
	

	
	

	Signed by:
	

	
	




